BO GIAO DUC VA BAO TAO

PAI HQC HUE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Chir viét tit tén cac Ban chirc ning va don vi truc thude Pai hoc Hué

TT Tén don vi Chir viét tit tén don vi
1 Cdc Ban chirc niing Pai hoc Hué

1 Vian phong VP

2 Ban Pao tao dai hoc DPTbH

3 Ban Pao tao sau dai hoc DPTSDbH

4 Ban Khoa hoc — Cong ngh¢ KHCN

5 Ban Hop téc qudc té HTQT

6 | Ban Khao thi — Pam bao chit luong gido duc | KTPBCLGD
7 Ban T6 chtc — Nhan su TCNS

8 | Ban K& hoach — Tai chinh KHTC

9 Ban Cong tac sinh vién CTSV

10 | Ban Thanh tra phap ché - Thi dua khen thuong | TTPCTDKT
11 | Ban Quan ly du é4n x4y dung QLDAXD

12 | Ban Quan tri co s& vat chit QTCSVC

13 | Trung tdm Cdng nghé thdng tin CNTT

1l | Cdc don vi truc thudc

1 Truong Pai hoc Khoa hoc PHKH

2 Truong Pai hoc Kinh té PHKT

3 Trudng Pai hoc Nghé thuat DHNT

4 | Truong Pai hoc Ngoai ngit DHNN

5 Truong Pai hoc Nong Lam DHNL

6 Trudng Dai hoc Su pham DHSP

7 Trudong Pai hoc Y Dugc PHYD

8 Khoa Du lich KDL

9 | Khoa Giéo duc thé chét KGDTC

10 | Khoa Luét KL

11 | Phan hiéu Dai hoc Hué tai tinh Quang Tri PHQT

12 | Vién Tai nguyén va Méi Truong VTNMT

13 | Trung tdm Dao tao tur xa TTDTTX

14 | Trung tdm Pdo tao qudc té TTPTQT

15 | Trung tim Gido duc qudc phong TTGDQP

16 | Trung tdm Hoc li€u TTHL

17 | Trung tdm Phuc vu sinh vién TTPVSV

18 | Trung tim U'om tao va Chuyén giao cong nghé | TTUTCGCN
19 | Nha xuat ban NXB L




Mau 1: Quyét dinh (Quy dinh tric tiép)
BO GIAO DUC VA BPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

PAI HQC HUE Déc lip - Tw do - Hanh phic
S6: /Qb-DHH Thira Thién Hué, ngay  thang  ndm 201...
QUYET PINH
VeVIBC oo (1) e e

GIAM POC PAI HQC HUE
 Can cir Nghi dinh s6 30/ND-CP ngay 04 thang 4 nam 1994 cta Chinh phu
vé viéc thanh 14p DPai hoc Hué;

Cén cr Quy ché T4 chuc va hoat doéng cua Pai hoc Hué ban hénh,theo quyét
dinh s6 35/QD-DHH-TCNS ngay 22 thang 01 ndm 2009 cua Giam d6c Dai hoc
Hué;

Canclr...coooviiiiiii, (2)e e ;

(%1 W o1 | S PP (B ;

Xt A8 NN CUA ..ovveivvniiiieee e ,

QUYET PINH

Pieul...........ooiiiiiiiiin., (B)e e e

311 SO SOPOPPPPPPPPPPPPPPN

DICU 3.t
.............................................................................................. /.
Noi nhan: GIAM POC

Lua: VT, (5)...(6)...

Nguyén Vin Toan

Ghi chu:

(1) Trich yéu noi dung quyét dinh.

(2) Cén ctr ap dung (neu cd).

(3) Can ctr thuc te (néu co).

(4) N6i dung quyet dinh.

(5) Chir viét tat tén don vi soan thao va sb luong ban luu (néu can)

(6) Ky hiéu ngudi danh may, nhan ban va s luong phat hanh (néu can). b‘b/



Miu 2: Quyét dinh (quy dinh gidn tiép) @
BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM

PAI HQC HUE Poc lap - Tw do - Hanh phic
Sé: /QP-PHH Thira Thién Hué, ngay  thdng  ndm 201 ...
QUYET PINH
Ban hanh (Phé duyét) ......... (1) e

GIAM POC PAI HQC HUE
_ Cén clr Nghi dinh s6 30/ND-CP ngay 04 thang 4 nam 1994 cia Chinh phu
ve viéc thanh 1ap Pai hoc Hué,;
Céan ctr Quy ché T4 chirc va hoat dong cta Pai hoc Hué ban hanh theo quyét

dinh sb 35/QD-DPHH-TCNS ngay 22 thang 01 nim 2009 cta Gidm dbc Pai hoc
Hué;

CAncll .o (2) et ;

Cancl .ovviiiiiiiiiie e (3) i ;

X6t @8 NENT CUA ..vvivneeiin et e e e eans ,

QUYET PINH:

Piéu 1. Ban hanh (Phé duyét) kém theo Quyét dinh ndy .........oocoevvveeennn

DHBU 2. ..ot

DHRU 3. ot
.............................................................................................. /.
Noi nhin GIAM POC

- Lwu: VT, . (4) ()

Nguyén Vin Toan

Ghi chu: (*) Mau nay ap dung d6i voi céc quyét dinh (ca biét) ban hanh hay phé duyét mét vin
ban khac nhu quy ché, quy dinh, chuong trinh, ké hoach, d an, phuong an..

(1) Trich yéu ndi dung quyét dinh.

(2) Cén cir ap dung (neu co).

(3) Cén cir thuc té (néu co).

(4) Chir viét tit tén don vi soan thao va s lugng ban luu (néu cén).

(5) Ky hiéu ngudi danh may, nhan ban va sé luong phét hanh (néu cé.n).%.



Maiu 3: MAu viin ban (ban hanh kém theo quyét dinh) ¢
BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM

PAI HQC HUE Poc lip - Tw do - Hanh phiic
TEN LOAI VAN BAN
......... SETTTPPIPSRIRY | | [P PPTTIPI R prees
(Ban hanh kem theo Quyét dinh so ... ... /QD-DHH ngay... thang... nam 201 ...

ciia Gidm déc Pai hoc Hué)

Chwong I
QUY DINH CHUNG

Pieul...................... 72 1
BN

Chwong 11
11T
DI

Chwong 111
5T
DB

..................................................................

GIAM POC

Nguyén Vin Toan

Ghi chi: (**) Mau nay ap dung ddi véi cdc vin ban dugc ban hanh kém theo quyét dinh (c&
biét), bd cuc ¢o thé bao gdm chwong, muc, didu, khoan, diém.

(1) Trich yéu ndi dung cpa vin ban.

(2) Nbi dung van ban. dn//



MAu 4: Vin ban c6 tén loai khac

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

PAI HQC HUE Poc lap - Tw do - Hanh phiic
Sé: /(1)...- bDHH Thira Thién Hué, ngay  thdng  ndm 201 ...
TEN LOAI VAN BAN (2)

----------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------

....................................................................................................

....................................................................................................

....................................................................................................

----------------------------------------------------------------------------------------------------

....................................................................................................

----------------------------------------------------------------------------------------------------

....................................................................................................

----------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------

Noi nhin: GIAM POC

- Luu: VT, (5) (6)...

Nguyén Viin Toan

Ghi chii: (*) MAu nay ap dung chung dbi véi da sb cdc hinh thirc vin ban co ghi tén loai, cu thé
nhu: chi thi (c4 biét), thong bao, chuong trinh, ké hoach, dé 4n, b4o c4o, quy dinh, quy ché...
(1) Chir viét tit tén loai van ban.

(2) Tén loai van ban.

(3) Trich yéu ni dung cuia vén ban,

(4) Noi dung vén ban (bd cuc 6 thé bao gom phin, chwong, muc, tiét).

(5) Chit viét tit tén don vi soan thao va sb luong ban luu (néu cén).

(6) Ky hiéu ngudi danh may, nhan van va sb lwong ban phat hanh (néu ce“m).yv



MAu 5a: Céng vin

BO GIAO DUC VA DAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
PAI HOC HUE Péc lap - Tw do - Hanh phuc
S6: /DHH-...(1)... Thira Thién Hué, ngay  thdng  ndm 201...
VIV 2.
Kinh guri: oo s

....................................................................................................
....................................................................................................
....................................................................................................
....................................................................................................
....................................................................................................
....................................................................................................
....................................................................................................

....................................................................................................

Noi nhén: GIAM POC
- Nhu trén; (4)

b

................ s

- Luu: VT,(5)...(6)...

Nguyén Vin Toan

PC: S5 03 - Lé loi, Thanh phd Hué, tinh Thira Thién Hué;(7)
DT: 054.3825866, Fax: 054.3825902;
E-Mail: office@hueuni.edu.vn; Website: http:www.hueuni.edu.vn.

Ghi chu: (*) MAu nay ap dung ddi vdi cong van giri cho mo6t hodc mdt nhém ddi tuong nhét
dinh; noi nhén (kinh giti) duoc ghi chung.

(1) Chir viét tat tén don vi soan thao cong van.

(2) Trich yéu noi dung cong van.

(3) Noi dung cdng van.

(4) Néu noi nhan 1a nhimng chic danh, chirc vu cao cip cia Dang, Nha nudce thi khong ghi “nhu
trén” ma ghi truc tiép nhig chirc danh, chirc vy do.

(5) S6 eong ban luu (néu can).

(6) Ky hiéu nguoi danh méy, nhan ban va sb luong phét hanh (néu cén).

(7) Bia chi co quan, t6 chirc; sd dién thoai, s6 Fax; dia chi E-Mail; Website (néu c?m). uﬂ//



MAu 5b: Cong van "

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
DAI HQC HUE Poc lap - Tuw do - Hanh phic
S6: /DHH-...(1)... Thira Thién Hué, ngay  thdng  ndm 201 ...
A\ ) T
Kinh gui

----------------------------------------------------------------------

....................................................................................................
....................................................................................................
....................................................................................................
....................................................................................................
----------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------

Noi nhin: GIAM POC
- Nhu trén; (4)

b

-Luu: VT, ...(5)...(6)

Nguyén Vin Toan

PC: S6 03 - Lé loi, Thanh phd Hué, tinh Thira Thién Hué;(7)
DT: 054.3825866, Fax: 054.3825902;
E-Mail: office@hueuni.edu.vn; Website: http:www.hueuni.edu.vn.

Ghi chii: (**) Mau nay ap dung dbi véi cong van giri cho mot sé ddi tuong hodc nhom dbi
tuong; noi nhan (kinh giri) mdi dbi tuong hodc nhom ddi tugng duoc ghi riéng.

(1) Chit viét tit tén don vi soan thao cong van.

(2) Trich yéu noi dung cong van.

(3) N6i dung cong van.

(4) Néu noi nhén la nhitng chirc danh, chic vu cao cép cua Nha nudce thi khong ghi “nhu trén”
ma ghi tryc tiep nhimmg chie danh, chirc vu do.

(5) Chir viét tét tén don vi soan thao va s lugng ban luu (néu cén).

(6) Ky hi€u nguoi danh may, nhén ban va s6 lwong phat hanh (néu cén).

(7) Pia chi co quan, t6 chirc; sé dién thoai, sb Fax; dia chi E-Mail; Website (néu cén). .M



Maiu 6: Bién ban
BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

PAI HQC HUE Péc lap - Tw do - Hanh phiic
Sb: /BB-DHH Thira Thién Hué, ngay  thdng  ndm 201...
BIEN BAN

Thoi gian bt dAu:.......ocevveeeeveereene.
DT 115 1 AP TT
Thanh phén tham dur ..o

------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------

........................................................................................................................

Cudc hop (hdi nghi, hdi thao) két thuc vao ... gio ..., ngdy ....thang ....
nam....... . /.
THU KY CHU TQA
Chit ky Chir ky, dau( néu co)

2)

Ho va tén Ho va tén

Noi nhin:

.......... s

- Luu: VT, hd so.

Ghi chu:
(1) Tén cudc hop hodc hoi nghi, hdi thao.
(2) Ghi chirc vu chinh quyén (néu cén). %Qll//



